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Library Catalogue: My List

You can create a temporary list of library materials that will last for the length of your search
session by clicking Add to my list next to any item.
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If you change your mind, click Remove.

To create a personal list that will be saved for future reference, you must log in to the Library
Catalogue. Log in by clicking the My Account tab. Type the requested information into the white
boxes. Click Log in.

To view your list, click the My List link at the top of the screen. You must be logged in to view
your existing list.
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My List displays all of the items you have selected. There is a maximum of 100 titles per list.
¢ To Remove items from your list, check the box to the left of the title and click
Remove.
* To remove all the titles in your list, click the white box in the blue bar and click
Remove.

¢ You can place requests from within your list by clicking Request Item.
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e To find out the date your list will expire, click Manage Lists. If you do not add
anything to a list, it will expire in 999 days and disappear. If you add a new item to the
list, then the new expiration date is 999 days from the date you added the new item.
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Created ]
My List 13 04 Dec 2009 28 Aug 2012

Note the Expiration Date:

To return to your list from the Manage List screen, click on My List in the upper right corner of
the screen.

You can email the list by clicking the Email this list link found at the bottom of the list.
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You can select the Format of the list to be emailed: HTML (sent with active links to the
catalogue), Plain Text, Delimiter, MLA citation style or Chicago citation style.

You can change the Subject from the default ‘Booklist’ to something more descriptive, if desired.
Email to: Type in the email address where you want to send the list. Click Send.
Click on the Help link to access online Library Catalogue assistance. For further help, ask library
staff at any information desk.

Other Library Catalogue guides are available:

Basic Search | Requests | My Account | Renewals
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